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ADMISSIONS 

 

Starting Primary School 

 

Every child aged between 5 and 16 years is entitled by law to a place at a state 
school. Wherever possible you will be offered a place at one of your preferred 
schools, but this can't be guaranteed. 
 
At Manor Beach Primary School we have a limit of 45 places per year group. Applications 
for reception places must be submitted by 15th January each academic year. Parents/ 
Carers find out about places after the Easter holidays.  
 
We have an Open Day/Open Afternoon during October where parents/carers and 
children have the opportunity to visit school. The date and times will be displayed on our 
website. If this is not convenient, then we are happy to arrange another time that is 
mutually convenient. The Headteacher or Deputy Headteacher will be more than pleased 
to show you around and answer any questions you may have. 

 
Arrangements are made towards the end of the summer term for children who are 
due to begin school in the forthcoming September, to visit the school for 3 half-day 
session. This provides an opportunity for the children to meet their class teacher and 
others of the same year group and to experience the classroom and playground 
environment with which they will become familiar from September onwards.   

 
 

Session 1 

For this session, both parents and child are invited to ‘stay and play’ in the reception 
classroom. There will be opportunities to speak to the teacher and EYFS Lead. This will help 
the children get to know their new surroundings and our EYFS team. At this session, our 
Reception class teacher will arrange an appointment to visit your home. 

Session 2 

For this session, parents and children will begin in the hall where they will have the 
opportunity to chat to other parents and taste sample our lunch menu prepared by our 
school chef and purchase uniform. 

The children will then go to their classroom for a short ‘stay and play’ session, whilst 
parents stay in the hall and are given all the information they will need for their children 
starting school in September. 

Session 3 

For this session, parents are invited to drop their children off and leave them for the full 
‘stay and play’ session. 

 
 
 
 
 
 
 



 
Admissions criteria 
 
Every school has a set of rules, known as the 'admissions' criteria. Schools that 
are oversubscribed will follow these rules when allocating places. Admissions 
criteria are set by the schools. Schools that are oversubscribed will follow these 
rules when allocating places. Admissions criteria for Manor Beach Primary School 
are set by the local authority. We can accept all who wish to attend, but if the 
school is oversubscribed the   following criteria is used: 

 
 

1. Children looked after by the local authority at the time when preferences 
are expressed and who are still looked after by the local authority at the 
time of their admission to school. 

2. Children for whom the Local Authority accepts that there are exceptional 
medical social or welfare reasons which are directly relevant to the school 
concerned. 

3. Children with older brothers and sisters attending the school when the 
younger child will start. 

4. Remaining places are allocated according to where a child lives. Those living 
nearest to the preferred school by a walking route recognised by the Local 
Authority will have priority. 

To apply for a place at Manor Beach Primary School or to find out more about 
school admissions go to: 
 
www.lancashire.gov.uk/schools  
 
In Year Admissions 
 
Before you apply to change schools, you will need to speak to the current school 
and the school you intend to move to. 
 
We would always recommend that any parent/carer Any parent considering 
sending their child to this school makes an appointment to view our school. The 
Head teacher or a Deputy Head teacher will be delighted to show you around the 
school and answer any questions you may have. 
 
Manor Beach Primary School is a community school.  
Lancashire County Council co-ordinates in-year admissions for these schools. Please use 
the online form to apply. Before you start: 

• Please ensure you have an email address to complete an online application 

• Please detail school preferences in priority order 

• Remember to formally submit your online application and check your email for 
confirmation the application has been submitted 

Please click on the link below to apply.  

Apply for an in-year school place  

After you apply 

Your application will be processed by the local area education office in line with the 
Admissions Code and fair access policy. 

http://www.lancashire.gov.uk/schools
https://lancashire-self.achieveservice.com/service/In_Year_School_Admission
https://www.lancashire.gov.uk/council/strategies-policies-plans/children-education-and-families/fair-access-protocols/


They’ll acknowledge receipt of your application and then write to you with the outcome 
within a maximum of 15 school days (this does not include weekends or school holidays). 

There is no need to contact them before the 15 days have passed. 

The Pupil Access Team privacy notice tells you how they process personal data. 

Receiving a school offer 

If the school you request has places, your child will be offered a place at the school and 
you will receive your offer letter via email. You must contact the school within 5 school 
days of the offer date to arrange school admission. The expectation is that the child will be 
admitted to the school within 15 school days after the school offer notification. 

If the school you request doesn’t have any places, you will be notified via email to contact 
the area office to be advised of local availability. You also have the right to appeal against 
the refusal of a place in current Reception class to current Year 11. 

Children already attending a local school 

Where a child is already on roll at a local school, they must continue to attend until the 
date of admission to the new school.

https://www.lancashire.gov.uk/council/transparency/access-to-information/service-and-project-specific-privacy-notices/pupil-access-team/


 


